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Bdc Giang, ngay 20 théng 9 nim 2016
$6:40{4 /CTHADS-TCCB
V/v huéng dan danh gia, phén loai
va bo sung 1y lich cong chirc,
nguoi lao dong nam 2016

Kinh gui:
- Trudng cac phong chuyén mén thude Cuc;
- Chi cuc truéng Chi cuc Thi hanh an dén su cdc huyén, thanh pho.

Thuc hién Luét cén bd, cdng chiic nam 2008; Nghi dinh s6 56/2015/ND-CP
ngay 09/6/2015 ctia Chinh phii vé dénh gia va phan loai can bo, cong chirc, vién
chiic; Thong tu 11/2012/TT-BNV ngay 17/12/2012 ctia B6 Nb6i vu quy dinh vé
ché d6 bao céo thdng ké va quan 1y hd so cong chiic; Quy ché quan Iy hd so cong
chirc, vién chic, nguoi lao dong thudc Téng cuc Thi hanh an dan su va céc co
quan thi hanh an dén su ban hanh kém theo Quyét dinh sb6 638/QD-TCTHADS
ngdy 21/8/2015 cta Téng cuc Thi hanh 4n dan su, Cuc Thi hanh 4n dan sy yéu
cau Trudng cac phong chuyén mén thude Cuc, Chi cuc trudng Chi cuc Thi hanh
an dan su cac huyén, thanh phé td chuc trién khai viéc dénh gid, phan loai va b
sung ly lich dbi véi céng chic, ngudi lao dong nim 2016 nhu sau:

I. PANH GIA, PHAN LOAI CONG CHU'C, NGUOI LAO PONG

1. Nguyén tic danh gia

Thuc hién theo quy dinh tai Piéu 3 Nghi dinh s6 56/2015/NB-CP, trong d6 luu y:

- Cong chuic, ngudi lao déng do ngudi dimg dau co quan, don vi danh gid.
Cap ndo, ngudi nao thyc hién viéc danh gia thi ddng thoi thuc hién viéc phan
loai va phai chiu trach nhiém vé quyét dinh cta minh.

- Mtc dd hoan thanh nhiém vu ctia ngudi dimg dau khéng dugc cao hon
muc d6 hoan thanh nhiém vu cta co quan, don vi.

2. Pbi twong danh gia: Cong chic, ngudi lao dong lam viée theo ché do
hop dbéng lao dong khéng xac dinh thdi han quy dinh tai Nghi dinh sb
68/2000/ND-CP cua Chinh phu.

3. Can c& danh gia: Thuc hién theo quy dinh tai Khoan 2 Diéu 4 Nghi
dinh sb 56/2015/NP-CP.

4. Thoi diém danh gia

- Viéc danh gia, phan loai cong chic, nguoi lao ddng duge thuce hién hang ndm.

- Thoi didm dénh gia, phén loai cong chic, nguoi lao dong 14 thoi diém két
thiic ndm cong tac clia nganh.

- Thoi gian danh gia, phéan loai cong chuc, nguoi lao dong ndm 2016: Tinh
tir ngay 01/10/2015 dén hét ngay 30/9/2016.



5. Noi dung danh gia: Thuc hién theo quy dinh tai Khoan 1 va 2 Diéu 56
Luat Can bg, céng chirc ndm 2008.

-Luuy:

+ Cong cerc nguoi lao dong 02 nam lién tlep hoan thanh nhiém vu nhung
con han ché vé ning luc hodc ¢6 02 nam lién tiép, trong d6 01 nim hoan thanh
nhiém vu nhung con han ché v& nang luc va 01 nim khoéng hoan thanh nhiém vu
thi co quan, t chire, don vi c6 thAm quyén b tri C(")ng tac khac.

+ Cong chire, nguoi lao dong 02 nam lién tlep khong hoan thanh nhiém vu
thi co quan, t6 chirc, don vi ¢ thdm quyén giai quyét thoi viée.

6. Tham quyén nhan xét, danh gid

- Phiéu danh gia ctia Cuc trudng Cuc Thi hanh 4n dan sy sau khi thuc hién tu
nhén xét danh gia (tai Muc L, II) va tép thé don vi danh gi (tai diém 1 Muc I11)
giri vé Tong cuc dé danh gia, phan loai theo quy dinh (Iuu y: Lanh dao Cuc khéng
ky tai Muc ITI va Myc IV trong Phiéu dénh gid céng chirc ctia Cuc trudng).

- Phiéu danh gi4 cia Phé Cuc trudng do Cuc trudng nhén xét, danh gla
phan loai va ky xac nhan tai Muc III, IV Phiéu danh gi4 va duoc giri vé Téng
cuc dé theo di, quan 1y va luu hd so cong chic.

- Phiéu danh gid cta Trudng phong céc phong chuyén mén va tuong
duong thudc Cuc; Chi cuc trudng:

+ Muc III Phiéu d4nh gid do Lanh dao Cuc phu trach don vi (Cuc trudng
hodc Phé Cuyc truong) nhéan xét, danh gia va ky xac nhén;

+ Muc IV Phiéu danh gia do Cuc truéng nhén xét, danh gi4, phan loai va ky
x4ac nhan.

- Phiéu danh gi4 ctia cong chirc, ngudi lao dong (bao gdm ca Phé Trudng
phong va tuong duong) thudc Cuc:

+ Muc III Phiéu dénh gia do Trudng phong va tuong dwong nhén xét, danh
gia va ky xac nhén;

+ Muc IV Phiéu dénh gi4 do Cuc truéng (hodc Uy quyén Phé Cuc trudng
phu trach) nhén xét, danh gia, phén loai va ky x4c nhan.

- Phiéu danh gi4 cua cong chirc, ngudi lao dong (bao gdm ca Pho chi cuc
truéng) thude cac Chi cuc Thi hanh 4n dan su cép huyén do Chi cuc trudng nhin
xét, danh gid, phéan loai va ky x4c nhan tai Muyc III, IV Phiéu danh gia.

7. Trinh ty, thi tuc danh gia: Thuc hién theo quy dinh tai Piéu 17 Nghi
dinh s6 56/2015/ND-CP.

- Cu thé:

+ Budge 1: Cong chic, ngudi lao dong tw danh gia két qua cong tac theo
mau s6 02 ban hanh kém theo Nghi dinh s 56/2015/ND-CP.

+ Buéde 2: TH chirc hop dénh gia. Trén co sé bao céo tu danh gia cla cong
chirc, ngudi lao dong, céc thanh vién tham gia déng gép y kién. Cac y kién duoc
ghi vao bién ban va thong qua tai cudc hop.



Thanh phén hop danh gia gf)m toan thé coéng chirc, ngudi lao dong thude
co quan, d(m vi. Riéng thanh phan hop danh gia dbi véi Cuc trudng, Phé Cuc
trudng goém: tap thé Lanh dao Cuc, Trudng phong va tuong duong, dai dién cap
uy dang, cdng doan, doan thanh nién co quan Cuc.

+ Bude 3: Ap dung dbi véi cong chirc lanh dao, quan ly: Cép uy dang clng
cAp noi céng chirc lanh dao cong tac cd y kién bang van ban v& cong chirc dugc
danh gia, phan loai.

+ Budc 4: Quyét dinh danh gia, phan loai cong chirc, ngudi lao dong.

+ Bude 5: Thong bao két qua danh gia, phan loai theo quy dinh tai Khoan 1
Pidu 7 Nghi dinh s 56/2015/ND-CP,

8. Tiéu chi danh gia, phan loai

Thuc hién theo quy dinh tai Diéu 18, 19, 20, 21 Nghj dinh s6 56/2015/ND-
CP (tiéu chi ddnh gid phdn loai nguoi lao déng dp dung nhu doi véi céng chiic).

Luu v: P6i véi tidu chi dé phan loai cong chitc, ngum lao dong hoan thanh
xudt sic nhiém vu quy dinh tai dlem h khoan 1 Diéu 18 Nghi dinh sb
56/2015/ND-CP, nguoi co tham quyén danh gi4, phan loai cin cir vao Quyét
dinh ctia co quan c6 tham quyen phé duyét, cong nhan P8 tai, Dé an, cong trinh
nghién ctru khoa hoc, sang kién ctia cbéng chic, ngudi lao dong duge danh gla
phén loai. Cuc trudng Cuc Thi hanh én dén sy ra Quyét dinh cong nhén céc dé
tai, sang kién, giai phép cla cong chuc, ngudi lao dong theo dé nghi ctia Hoi
ddng sang kién co s& ctia Cyuc Thi hanh 4n dén su.

9. Sir dung két qua danh gia cong chirc, ngwdi lao ddng.

Két qua danh gi‘é cdng chire, ngudi lao dong la cén ctr quan trc_)ngﬁdé bb tr,
st dung, (qié.O tao, boi dudng, nang ngach, quy,hoach, bd nhiém, mién nhiém,
luan chuyén, diéu dong, khen thudng, ky luat, bo tri cong tac khac, cho thdi viée
va thuc hién cac chinh sach khac.

II. VE BO SUNG LY LICH CONG CHUC, NGUOI LAO PONG

1. Muc dich, yéu ciu

- B sung kip thoi, diy ?dﬁ cac thong tin mai c§ lién quan dén ban than,
quan hc? gia dinh va x& hoi dé cép phét, hoan thién ho so cong chic, ngudi lao
dong dé phuc vu cong tac quan ly hd so.

- Thu truéng don vi co tréclg nhiém chi dao, don ddc coéng chirc, nguoi lao
déng cua don vi thue hién viéc b6 sung 1y lich theo ding quy dinh.

2. D6i twong bd sung Iy lich: Cong chire, ngudi lao dong lam viéc theo che

dd6 hop dong lao dong khdng xac dinh thoi han quy dinh tai Nghi dinh s6
68/2000/ND-CP cua Chinh phu.

3. Ngi dung
N&i dung bd sung ly lich cng chuc, ngudi lao dong gdm nhiing thdng tin
phat sinh c6 lién quan dén ban than, quan hé gia dinh va xa hdi cua cong chrc,
ngudi lao dong tir ngay 01 thang 10 ndm 2015 dén ngay 30 thang 9 nam 2016.



4. Trinh tw, thi tuc ké khai

- Cong chirc, ngudi lao dong ké khai bd sung theo cdc nédi dung yéu cau tai
méu Phidu bd sung 1y lich (Mdu s6 04a ban hanh kém theo Quyét dinh s
06/2007/OD-BNV ngay 18/6/2007 ciia B trudng Bé Noi vu);

- Thu truong cac co quan, don vi quan ly va sir dung cong chirc xac minh,
ky tén, déng déu x4c nhan (néu c6) vao Phiéu bd sung 1y lich;

III. THONG BAO KET QUA VA LUU GIU PHIEU PANH GIA VA
PHIEU BO SUNG LY LICH

Thuc hién theo quy dinh tai Piéu 7 Nghi dinh s6 56/2015/ND-CP va Théng
tu s6 09/2015/TT-BTP ngiy 26 thang 6 nam 2015 cua Bd trudng Bé Tu phép
quy dinh viéc phan cip quéan ly coéng chiic, ngudi lao déng thude Tong cuc thi
hanh &n dén sy va cac co quan thi hanh &n dan sy.

IV. TO CHUC THU'C HIEN

Yéu ciu Trudng cac phong chuyén mon thuoc Cuc, Chi cuc truong Chi cuc
Thi hanh 4n dan su cac huyén, thanh phé t6 chirc quan triét nguyén tic, y8u ciu,
noi dung danh gid céng chirc, ngudi lao déng va bo sung ly lich céng chite,
ngudi lao déng tdi toan thé cong chire, ngudi lao ddng cua don vi dé trién khai
thuc hién; két qua guri vé phong T6 chirc cén bd dé tdng hop, béo céo Lanh dao
Cuc trwée ngay 8/10/2016.

Hb so guri vé phong Té chire can bd bao gdm:

1) Phiéu ddnh gic kém theo cdc tdi liéu lién quan dén tiéu chi quy dinh tai
diém h khodn 1 Piéu 18 va diém d khodn | Piéu 25 Nghi dinh s6 56/2015/ND-
CP (néu c6) trir Quyét dinh céng nhdn sdng kién ciia Héi dong sang kién Cuc
Thi hanh an dan su.

2) Phiéu bé sung Iy lich;

3) Bién ban hop ddnh gid ciia tdp thé cong chire, nguoi lao déng ciia don vi;

4) Céng vin cho y kién cia cdp iy ciing cdp noi céng chire céng tdc (Ao
voi Chi cuc truong, Pho Chi cuc truong),

5) Bang tong hop két qua ddnh gid c¢éng chire, ngudi lao déng (theo Méu
56 01 kém theo cong van nay).

Nhén dugc Céng vin ndy, Cuc Thi hanh 4n dan su y8u cdu Trudng cac
phong chuyén mén thudc Cuc, Chi cuc trudng Chi cuc Thi hanh an déan su cac
huyén, thanh phd nghiém tac trién khai thuc hién./. |}

Noi nhin:

- Nhu trén;

- Lanh dao Cuc;

- Luu: VT, TCCB.

Nguy&n Thi Bich Tin
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PHIEU PANH GIA VA PHAN LOAI CONG CHUC

Niam 2016
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L TU PANH GIA KET QUA CONG TAC, TU DUOGNG, REN LUYEN
CUA CONG CHUC

1. Chép hanh dudng 16i, chu truong, chinh sdch cia Pang va phap luét cua
Nha nudec:

.........................................................................................................................
.........................................................................................................................
.........................................................................................................................
.........................................................................................................................
.........................................................................................................................

.........................................................................................................................

PHAN DANH RIENG CHO CONG CHUC LANH PAO, QUAN LY
7. Két qua hoat dong cua co quan, td chire, don vi duoc giao 1anh dao, quan ly:

.........................................................................................................................
.........................................................................................................................

.........................................................................................................................

IL. TU DPANH GIA, PHAN LOAI CUA CONG CHUC
1. DBanh gia vu, nhuoc diém:

.........................................................................................................................



2. Phéan loai danh gia:

(Phdn loai ddnh gid theo 1 trong 4 mikc sau: Hodn thanh xudt siec nhiém vu;
hoan thanh tot nhiém vy, hoan thanh nhiém vu nhung con han ché vé nang luc;
khong hoan thanh nhiém vu)

.........................................................................................................................

Ngay....thang....nam 20...
Cong chire tw danh gia
(ky tén, ghiré ho tén)

I Y KIEN CUA TAP THE PON VI VA LANH PAO TRUC TIEP
QUAN LY CONG CHUC

1. Y kién cua tap thé don vi noi cdng chirc cong tac:

.........................................................................................................................

.........................................................................................................................

Ngay....thang....nam 20...
Thi truwéng truc tiép danh gia
(ky tén, ghi rd ho tén)

IV. KET QUA DANH GIA, PHAN LOAI CONG CHUC CUA CAP CO
THAM QUYEN

1. Nhan xét vu, nhuoc diém:
2. Két qua danh gia, phén loai cong chuc:

(Phdn loqi ddnh gia theo 1 trong 4 mirc sau: Hoan thanh xudt sde nhiém vu;
hoan thanh tot nhiém vu; hoan thanh nhiém vu nhung con han ché vé nang lyc;
khong hoan thanh nhiém vu)

.........................................................................................................................

Ngay....thang....nam 20...
Tha truéng donvi
(ky tén, ghi ré ho tén, dong ddau)
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_ BANGTONGHOP V
KET QUA DANH GIA CONG CHUC, NGUOI LAO PONG NAM 2016
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STT

Ho va tén

Chire vu

Ty 1€ (%)

1

2

3
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1 ~ A < .n
I. Hoan thanh xuat sic nhiém vu

1

2

Tong

I1. Hoan thanh t6t nhiém vu

1

2

Tdng

I11. Hoan thanh nhiém vu nhwng con han ché vé ning lue

1

2

Tong

IV. Khong hoan thanh nhiém vu

1

2

Téng

NGUOI TONG HQP

THU TRUGNG PON VI






Mdu 4a-BNV/2007 ban hanh kém theo Quyét dinh sé6 06/2007/0D-BNV ngay 18/6/2007
cua Bo truong Bé Noi vu

Co quan, don vi c6 thAm quyén quan 1y CBCC: «vvveveeeee oo
Co quan, don vi st dung CBCC: ... ..ot
SE hidU CAN BB, CONG CHTC:. ... ..ot
PHIEU BO SUNG LY LICH CAN BO, CONG CHUC
(T ngay 01/10/ 2015 dén ngay 30/9/2016)

1) Ho va tén khai sinh (Viét chif in BO@): ........eeeeeese e

2) Ngay thang nam sinh: ...
3) Chirc vu (chitc danh) hi€n tai: ......o.ovitiiinii e
4) Ngach cdng chitc, VI€n chllC: ...,
5) Béc luong: ..., Hé s6: .... Ngay huéng ... , Phu c4p chie vu:. ... Phu cép khac

6) Ngay vao Pang cong san Viét Nam:....... " — " , Ngay chinh thtc:...... Fovssn /oo

I. THAY DPOI VE CHUC DANH, CHUC VU, PON VI CONG TAC

(Chi ké khai nhiing thay déi hoic bd sung vé chiic danh, chirc vu, don vi cdng tac so véi thoi didm trude)

Chure danh, chue vu duge bd nhiém, bau ctr, didu dong, mién nhiém (trong dang, chinh
quyén, doan thé, td chie clia nude ngoai hodc lién doanh véi nude ngoai), thay dbi vé
ndi dung cong viéc, don vi cong téc, danh hiéu duge phong ting...

Ttir thang, ndm
den thang, nam

IL. PAO TAO, BOI DUONG NANG CAO TRINH PO CHUYEN MON NGHIEP VU
(Chi khai b sung sau khi da két thuc khoéa dio tao, bdi dudng)

Co §6y dao tao, Chuyén nganh dao tao, bdi  Thoi glan dao 1-31;1(})1 ::;IC Vin béng,
boi dudng dudng tao, bdi dudng ching chi
bdi dudng

Ghi chu: Hinh thic hoc: chinh quy, tai chtic, chuyén tu, b6i dudng...; Van bing TSKH,
TS, Ths, cit nhén, k¥ su...... hodc ching chi




1. KHEN THUONG (chi khai nhitng phat sinh méi)

V. DI NUOC NGOAI

(Tir 6 thang tré 1€n tinh tir ngay...... P F— dén ngay...... APV, ; B di nudc nao? Ba lam viée & co
quan, to chirc nao? N§i dung cong viéc)

....................................................................................................................................

VIL VE KINH TE BAN THAN (nha &, dét & (tu lam, mua, dugc cép, thira k&) va tai san c6 gi tri
16n khac theo quy dinh ctia phap ludt (chi khai nhitng phét sinh so véi thoi diém trude do).

..........................................................................................................................................

VIIIL. VE GIA PINH (ké khai nhiing phat sinh méi vé sb lugng va hean canh kinh té, chinh tri cta
céc thanh vién trong gia dinh (bd me, vo, chdng, céc con, anh chi em rudt...)

....... o BB oo i THANE o0 T o5 s s sz s DEA o sev THANE soss DB usans
Ngwoi khai b sung Thu trwong don vi
(Ky tén, ghi 15 ho tén) (Ky tén va déng du néu c6)



