TONG CUC THI HANH AN DAN SU'  CONG HOA XA HQT CHU NGHIA VIET NAM
CUC THADS TINH HA GIANG . Boc lap — Tw do — Hanh phiic

S4: il JCTHADS-VP Ha Giang, ngay 20 théng 7 ndm 2018
V/v trién khai Phdn mém Quan 1y qué trinh
thu 1y, t6 chirc thi hanh 4n va bio co
théng ké THADS

Kinh gti: - Chi cuc Thi hanh an dén sy 11 huyén, thanh phb
- C4c Phong chuyén moén

Thuc hién Quyet dinh sb 465/QD-BTP ngay 20 thang 3 ndm 2018 cia Bo
truong BO Tu phép vé viéc ban hanh K& hoach trién khai thuc hién cac nhiém vu
Ung dung cong nghé thong tin trong thi hanh dn dén sy (THADS) nam 2018, Quyet
dinh s6 427/QD-TCTHADS ngay 23 thang 3 nam 2018 cua Téng Cuc truéng Tono
cuc THADS ban hanh K& hoach trién khai Phan mém Quan ly qua trinh thu ly, t6
chirc thi hanh 4n va bao céo théng ké THADS (sau day goi tat 1a Phan mém) trong
Hé théng THADS, Cuc Thi'hanh én dan sy tinh Ha Giang yéu ciu Trudng cac
phong chuyén thude Cuc, Chi cuc truéng Chi Cuc THADS cép huyén thuc hién mét
s0 cong viéc sau day:

i Tuen khai théng béo, quan triét t6i cong chirc, Chap hanh vién trong toan
don vi vé viéc st dung Phdn mém (phién ban thuc hanh) tai dia chi website:
http://thuchanhtithads.moj.gov.vn tor ngay 17/7/2018 dén hét ngay 31/7/2018 trude
khi str dung trén Phan mém chinh thic (t ngay 01/8/2018). Tai khoéan dé ding nhap
Phan mém 1a tai khoan hom thu dién tir cong vu cé nhan (email) duge Bo Tu phép
cap Céac Phong chuyén mén thuge Cuc, cac Chi cuc THADS Uep tuc ra soat, yéu cau
tt ca nguoi dung st dung email do Bo Tu phap cép, néu ¢6 van dé nay sinh kip thoi
béo c4o vé Cuc dé tdng hop bio cao Tong cuc.

2. Tién hanh tao tai khoan ngudi dung trén ban THUC HA\IH cho céc cong
chuc, Chap hanh vién tham gia st dung Phin mém theo phéan quyén (cé hdng dén
quan Iy nguoi ding kém theo):

- Cuc tao tai khoan admin cho cac Chi cuc THADS (cac Chi cuc THADS ra
soat, dang ky can bd gilt vai tro admin cta Chi cuc, thong bao ngay ve me phong
Cuc, qua d/c Ma Ngoc Tuln, DT: 0915.925.915, email: tuanmun.he 101.20V.VIL);

- Admin cac Chi cuc THADS tao tai khoan chq céc cong chire, Chap hanh
vién tham gia st dung Phan mém thudc Chi cuc;

Tr ong qua trinh khoi tao tal khoan ngum dung trén Phan mem Cclu (,hi cuc |
THADS tiép tuc ra soat, yéu cau tat c4 nguoi dung dang nhap vao hé théng, néu ¢
vén dé nay sinh kip thoi bdo céo vé Cuc THADS dé phéi hop vai Tong Cuc xir 1y.

3. T6 chirc cho céc can bd ding nhap vao Phén mem THUC HANH dé thuc
hién tat ca cac chirc nang: nhap ho so, thu ly hd so, td chic thi hanh 4n, bao céo



thdng ké, uy théc, ban giao ho so, quéan ly kho vét ching... dé ¢6 duogc k§ nang
thanh thuc trudc khi chuyén sang st dung Phdn mém chinh thtec.

* Luu y: Can bg, Chap hanh vién tai cac don vi ¢6 thé nhap hd so thuc té
trén ban THUC HANH dé nam duoc quy trinh, thao tac. Tuy nhién, cic dit liéu tao
ra trén ban THUC HANH s& khéng chuyén duoc sang ban CHINH THUC.

3. Trong qua trinh trién khai phan mém néu c¢6 kho khin vuong méc thi cén
bd dau moi tai cac Chi cuc hoac ngudi dung }ién hé truc tiép dén cac dau s6 ho tro
cta Cuc Thi hanh &n dan sy qua can bd cu thé:

- B/c B3 Hong Thuy — Thu ky, DT: 0943.648.883

- P/c Ma Ngoc Tuén — Chuyén vién, BT: 0915.925.915

Nhén duoce Cong van ndy yéu ciu cac dong chi khan truong trién khai thuc hién./. A—
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